HOMEBUYER PROJECT APPLICATION CHECKLIST

THRESHOLD REQUIREMENTS

Answer all questions in the application and include required exhibits tabbed accordingly.

 FORMCHECKBOX 
 Complete Application (3 copies)

 FORMCHECKBOX 
 Board Authorization for Application





Exhibit “A”

 FORMCHECKBOX 
 Signatory Board Authorization, if applicable




Exhibit “B”

 FORMCHECKBOX 
 Audit Report or  

     Certification of Financial Statements by CPA (1 copy) 



Exhibit “C”

 FORMCHECKBOX 
 Certifications (2 copies)






Exhibit “D”
 FORMCHECKBOX 
 CHDO Monitoring Certification (1 copy)




Exhibit “E”
 FORMCHECKBOX 
 Authorized Signature Form (1 Copy)





Exhibit “F”

EVALUATION CRITERIA

Answer all questions in the application and include required exhibits tabbed accordingly.

 FORMCHECKBOX 
 Consolidated Plan Priority (Question 8)  




In Application

 FORMCHECKBOX 
 Designated Revitalization Area Maps (Question 4)  



Exhibit “G”

 FORMCHECKBOX 
 Experience and Qualifications (Question 19)




In Application

 FORMCHECKBOX 
 Outcome Performance Indicators (Question 11) 



In Application

 FORMCHECKBOX 
 Sources & Uses of Funds (Question 20 & 21)




Exhibit “H”  
 FORMCHECKBOX 
 Leveraging (Question 19) 






Exhibit “I”  

 FORMCHECKBOX 
 Average CHDO Subsidy Per Unit (Question 21) 



In Application

 FORMCHECKBOX 
 Project Readiness & Development Schedule 
(Question 18)  


Exhibit “J”

 FORMCHECKBOX 
 Affordability (Question 21)






In Application

 FORMCHECKBOX 
 Marketing/ Homebuyer Pipeline (Question 23)



In Application
 FORMCHECKBOX 
 Homebuyer Education (Question 24) 




In Application
 FORMCHECKBOX 
 Neighborhood Support (Question 25)




Exhibit “K”

 FORMCHECKBOX 
 MBE/WBE Participation (Question 17)




In Application
 FORMCHECKBOX 
 Partnership With Other CHDOs (Question 26)



Exhibit “L”
OTHER EXHIBITS REQUIRED

Answer all questions in the application and include required exhibits tabbed accordingly.

 FORMCHECKBOX 
 Self-Graded Evaluation Criteria Form




Exhibit “M”

 FORMCHECKBOX 
 Other CHDO/Developer Information, if Applicable (Question 7)
Exhibit “N”


 FORMCHECKBOX 
 Sample Floor Plans (Question 22)





Exhibit “O”

 FORMCHECKBOX 
 Draft Homebuyer Written Agreement (Question 28)


Exhibit “P”

 FORMCHECKBOX 
 Site Control/Value Documents, if Applicable (Question 14)

Exhibit “Q”

 FORMCHECKBOX 
 Zoning Documents (Question 15) 




Exhibit “R”
APPENDIX A


